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ADMIN PROCEDURES MANUAL  
Administrative Procedure 353  

 
 

SEARCHES OF STUDENTS 

Background 
The District is committed to providing a safe and caring school environment that is conducive to 
effective learning and to providing for the safety and security of its students while those students 
are in its care and custody. The District is prepared to authorize searches by school authorities 
as a means to achieve this objective and eliminate the possession of, and trafficking in, illegal 
substances or the possession of any stolen property or any object or material that may pose a 
hazard, within a school or on property owned by the District. 
Procedures 
1. Searches will be conducted in a manner that ensures that the rights of the student are 

protected. 
2. 
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5. If any student has reason to believe that any locker contains anything which would threaten 
the safety of other students, staff, or any other person, that student is shall immediately 
report the information to a teacher, Vice-Principal or Principal. The name of the student 
making the report will be kept confidential. 

6. The Principal shall assess any information provided and relate it to the situation in his/her 
school to determine if reasonable grounds are present to justify a search. The following may 
constitute reasonable grounds in this context: 
6.1 Information received from one (1) or more students considered to be credible; 
6.2 Information from a teacher or other staff member based on a teacher’s or other staff 

member’s observations; or 
6.3 Information from the Principal’s own observations. 

7. When practicable to do so, the Principal shall attempt to have the student present when a 
locker, desk or other assigned storage facility is searched. 

8. During any locker search, at least one (1) administrator or designate, and one (1) other adult 
shall be present and shall ensure that any potential gender concerns are addressed. 

9. When the search reveals evidence of suspected criminal activity, the Principal shall 
immediately secure the locker or other storage facility by any means considered advisable, 
including use of a different lock and immediately contact the local police. 

10. The Principal shall record, in writing, the reasons for conducting the search, the result of the 
search and any action taken as a result. The Principal shall keep the record in a secure 
location and the identity of any informant(s) shall be kept confidential. 

11. When there are reasonable grounds to believe that school procedures or rules or District 
policies or administrative procedures have been violated, the Principal may direct a student 
to satisfy that they are not carrying or concealing prohibited materials. School personnel 
may not conduct a physical search of a student. 
11.1 When the Principal determines that there are reasonable grounds to believe that a 

search is necessary, in accordance with this Administrative Procedure, which 
involves a physical search of articles carried with, by, or on the student’s person, the 
student and any suspect property are to be taken to a private area where the search 
can be conducted in private. 

11.2 
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11.6 The Principal shall interpret this action on the part of the student to be willful 
disobedience and/or open opposition to authority and shall suspend the student. 

11.7 When a search reveals evidence of suspected criminal activity, the Principal shall 
require the student to remain, under supervision, in the private area where the 
search took place and shall immediately contact the police. 

11.8 The Principal shall record, in writing, the reasons for conducting the search, the 
results of the search and the action taken. The Principal shall keep the record in a 
secure location and the identity of any informant(s) shall be kept confidential. 

12. The Principal or designate will develop procedures that outline the rules for the use of 
District property.  

13. The Principal shall ensure that a school procedure and rules regarding searches by school 
authorities and the police is in place for his/her school. Such a procedure shall contain at 
least the following: 
13.1 Clear statements that lockers, desks and any other school furniture or school fixtures 

13.1 


